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Contractors or exhibitors must submit Booth construction drawings and all 

required documents in accordance with the organizer’s guidelines. 

 

Official approval is required prior to construction, together with the 

construction security deposit (cheque cashier’s), payment of any overtime 

charges, and a completed Letter of Responsibility. 

 

All documents must be submitted to the Booth Construction Department 

by 30 April 2026. 

 

Section 1: Construction Drawing Submission for Approval 

Exhibitors are required to submit Booth construction drawings for official 

approval in accordance with the following requirements: 

 

Required Documents 

• Booth Design Layout Plan (in color) 

• Floor Plan / Top View / Front View / Right View / Left View / Back View 

• Electrical Installation Plan 

• Section Elevation Plan indicating booth height and full dimensions 

 

Please upload all required documents via the link provided below. 

https://forms.gle/MsujysDrPi9H47Xo9 

 

 

 

 

 

 

For Enquiries:    Operations Department Ms. Atipa Dechamorn 

Mobile: +66 (0) 81-8181833         

Email: operation@thenovaexpo.com 

 

 

 

 

Space-only Contractor Regulations 

Deadline: 30 April 2026 

 

FORM 2 
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Date:   

Exhibitor Company:  Booth No:  Booth Size:  Sq.m. 
 

Official Contractor:  Cheque Issued By  Exhibitor  Contractor 
 

Coordinator:  Tel:  Email:   
 

Company Address:       
 

Contract Person for refund:  Tel:  Email:   
 

   

 

1) Security Deposit 

THB 1,000 per sq.m. (maximum THB 150,000)                               Total Amount 

 

THB 

Number of Contractor Badges Required: ______ badges  
 

 

2) Central Service Fee (Management Fee) 

THB 100 per sq.m.                                                                                         Total Amount: 

• Payable to: EEC Engineering Network Co., Ltd. 

• Bank: Bangkok Bank (Current Account) 

• Account No.: 187-3-08844-5 

• Withholding tax 3% is applicable (if required under Thai tax regulations) 
 

 

        THB 

 

 

Payment Method 

Cashier’s Cheque or Bank Guarantee must be made payable 

to: 

EEC Engineering Network Co., Ltd. 

Bank Name: Bangkok Bank 

Branch: Ram Intra 

Account No.: 187-3-08844-5 

SWIFT Code: BKKBTHBK 

 

Submission Address 

EEC Engineering Network Co., Ltd. 

40 EEC Institute Building, Soi Ram Intra 97 

Ram Intra Road, Kannayao Sub district, Kannayao District, 

Bangkok 10230, Thailand 

Attn: Ms. Sopa Choeymail 

Tel: (0)2-005 2900 ext. 3102  

E-mail: sopa_cm@eec.co.th 

 
Important Notes 

• The Security Deposit guarantees compliance with venue rules and regulations, including 
those of the venue operator. 

• The Deposit will be refunded within 30 days after the event, provided no damage or 
violation is found. 

• Refund collection period: 6–10 July 2026. 
• Please save this form and upload it along with proof of payment for common area services 

at the link below. 
https://forms.gle/BohoKYG15fHa2ZNr8 

For Enquiries:    Operations Department Ms. Atipa Dechamorn 

Mobile: +66 (0) 81-8181833         

Email: operation@thenovaexpo.com 

 

 

 

 

 

Security Deposit & Central Service Fee Form  

(Part 1) 

Deadline: 30 April 2026 

 

FORM 2A 
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         Date:  

I, (Mr./Mrs./Ms.) ____________________________________________ (Full Name), 

representing (Construction Company Name) _________________________________________, 

Address: _______________________________________________________________________ 

____________________________________________Telephone: _________________________  

Mobile: ___________________________Email: ________________________________________ 

am the official contractor responsible for Booth construction for (Exhibiting Company Name) 

_________________________________________________, Booth No. ____________________ 

Installation Period: 1–2 June 2026 

Exhibition Dates: 3–5 June 2026 

Dismantling Period: 5 June 2026, 20:00–23:00 hrs. 

 

I hereby certify and agree to be fully responsible for any loss or damage caused to the 

venue premises, exhibition area, and/or any products or equipment belonging to other parties 

during the installation and dismantling periods. 

 

I agree to compensate for such damage at the actual cost incurred, where such 

damage results from negligence or any act or omission by myself, my staff, agents, or any person 

under my supervision. 

 

I affix my signature hereto as evidence of this undertaking. 

Signature: ____________________________________________________ 

Printed Name: _________________________________________________ 

Title / Authorized Signatory: ______________________________________ 

Emergency Contact Person: ______________________________________ 

Mobile Number: ________________________________________________ 

Please save this form and upload it along with proof of payment for common area services 

at the link below. 

 

 

For Enquiries:    Operations Department Ms. Atipa Dechamorn 

Mobile: +66 (0) 81-8181833         

 

 

 

Contractor Liability Declaration Form  

Deadline: 30 April 2026 

 

FORM 2B 
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Exhibitors are required to specify the company name to be displayed on the standard fascia board 

(maximum 24 characters). 

*** Any additional characters exceeding 24 will be subject to a charge of THB 100 per character. *** 

Please clearly indicate the name to be displayed. 

                        

 

Note: 

If the exhibitor fails to submit the fascia name within the specified deadline, the organizer will use 

the company name stated in the contract. Any subsequent changes to the fascia name will incur a 

replacement fee of THB 1,000. 

Standard Fascia Name Example 

 

Please complete the form, save it, and upload it together with the required documents via the link below:  

https://forms.gle/rABrnwJWrRK86M3N7 
Standard Booth Package (12 sq.m.) 

The package includes the following: 

Booth Structure 

• Standard booth with black panels 

• Side walls at 2.5 meters height 

• White company name fascia sticker and booth number 

Furniture 

• 1 Information counter (0.8 m height) 

• 2 Chairs 

• 1 Waste bin 

Electrical Equipment 

• 1 Power socket (5 Amp.) 

• 2 Fluorescent lamps 

 

Kindly submit the completed documents to Ms. Benjamaporn Praphrom. Tel : 02 052 8008 ต่อ 332. 

          Email : benjamaporn@kingsmen-cmti.com 

 

 

 

FASCIA NAME 

Deadline: April 30, 22026 

 

FORM 3 
 

Company Name: 

Booth No.: Contact Name: 

Address 

Phone: Email : 

Signature 

 

Date: 
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